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2l Login - Microsoft Internet Explorer ri|

. File Edit W¥iew Faworites Tools  Help "‘,' To register, you will be

- QBack - O - H B ) POsearch FrFavartes @ (2- % H - 3 aSke_d for your name and

: _ email address, upon

Go  |ilinks ? . .
completion you will

- receive an email with

Login Proposal Entry Programme your username and

password. These are

case-sensitive and

At least Internet Explorer v5.5 {or higher) or Netscape v6 (or cannot be changed.
higher) is needed to manage your proposal online

: Address |@ http: f v, intas, befProposals3eeeranetlogin. aspx hd

] When you return to the
If you are not registered yet to enter the Proposal Entry Programme

online, please fill in this Registration Form. We will contact you to inform login page, you can start
¥Ou your new username and Password. using the application by
logging in.

Please fill in your username and password and select "OK" to enter
Proposal Subrission Programme
The whole set of forms is

Please use the log off button in the menu to leave the application, if you interactive. Please save
fail to do so the application might remain locked, If the application is
; - ver for
locked, the coordinator can unlock it with his unlock password, every page before
proceeding to the next.

Hsername | | When you arrive at the
Password [ | teams-section, please be
ok | aware that the first team
is automatically the
¥ou forgot your username and/or password? Please contact INTAS coordinating team.
I@ 8 Internet
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SEE-ERA.MNET Proposal Submission

programme O preview & print O Infe O Contact O Return
SEE-ERA.NET Pilot Joint Call

B GEMERAL
INFORMATION
N welcome to the Proposal Submission Pragramme where you can manage
B OBJECTIVES & wour proposal, & proposal must be submitted in English anly.

BACKGROUND
N RESEARCH , L , ) )

PROGRAMME This submission farm consists of the following sections: )
TEAM INFORMATION ) T
e — General Information
INFORMATION Team Information
COST INFORMATION )

e Research Information
INFORMATION .

HTAE B INEEHRETHE Innovation

REEhIE L M MARY IPR and follow up

FINAL SUBMISSION )
Other Information

LOG OFF

Project Summary

Final Submission

A5 soon as a section is completed a will be added.

You can navigate the forms by selecting each section on the left
calumn,

[«

b
I@ B mternst

[£"

This page gives the general overview of the separate menu items. A tick in the tick-box means that a
specific section is completed.
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2 hitp:ffwww.intas. be - General Information - Proposal Details - Microsoft Internet Explorer

© File Edit Wew Faworites Tools  Help - -
SEE-ERA.NET Pilot Joint Call .

W GEWERAL -
INFORMATION * Proposal Type | Resaarch Project V|

PROPOJAL DETAILS Keywords 2003-2006 (.PDF)
OBJECTIVES &
BACKGROUND * Keyward 1

RESEARCH .
PROGRAMME |Informatlun Theary & Systems, Metworks, Protocaols |

———— “Keyword 2 [+705 | - KN N

INFORMATION
COST INFORMATION

maovaTION | * Keyword 3 | search | Clear |

|Increased sustainability of forestry |

|Glacial 2 Cryospheric Systems

p— |
p:;::r:uum,\:? * Free word 1 ltast submission |
|
|

FINAL SUBMISSION Free word 2 |
LOG OFF

Free word 3|

" Proec i funderine]

test submission for teh JEE-ERA.NET Filot Joint
Call

Preview

* Intended starting date | October 2007 v

* Duration Months

Please click the "Save” button in order o save all the information on this screen.
If pou do not click the "Save” button, aif the information wilt be lost when changing o anothor page.
The meout occurs after 30 minutes, Please saue reguiatly.

o= —|
@ 0 Internet

i€

Proposal details

On this page you give the specifications of the proposals you are submitting.
The proposal type can be Research project, Network project or Summer School.

The keywords and free words should be considered with care as they will be a deciding factor to assign
evaluators to your proposal. If you click the search option, a wizard will guide you to determine the
appropriate keywords. Free words can be chosen freely and should be used to give more insight in the
chosen keywords.

The intended starting date is only indicative. The starting date will be fixed when establishing a contract
in case of selection.
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SEE-ERA.NET proposal Submission O preview & print O Info O Contact O Return
Programme ' ) ' )
SEE-ERA.NET Pilot Joint Call

W GENERAL i i
INEORMATION Background and present state of the art in the field (max. 2 pages)

w rrorosaoerans ) usdste J view J  pelete |

N OBJECTIVES &

BACKGROUND !
Added value of, and reasons for the proposed collaboration (max. 1 page)
M RESEARCH

N TEAM INFORMATION

B RESEARCH
INFORMATION List of formula images (Only one image can be selected in order to update or

COST INFORMATION delete.)}

INNOVATION :
INFORMATION Image title | |
objective 1 Edit R Delete

(1]

HE1AE B INFCHRA T
PROJECT BUMMARY Please click the "Save” button in order to save all the information on this screen,

FINAL SUBMISSION If pou do not ciick the "Save™ button, aif the information witl be lost when changing fo anothor page.
The timeowt ocours affer 30 minutes, Please save regufanly,

Insert Image

LOG OFF

@ Done 0 Internet

Objectives and Background

Please upload the files necessary in .rtf format.
Images may be in the format jpg, jpeg, tiff, gif, bmp and png.
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File Edit “iew Favorites Tools Help #
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Seenrq INTEGRATING AND STRENGTHENING ’M‘;yly!; %‘ff
ne THE EUROPEAN RESEARCH AREA ’.;‘,".:,,-:,,..
WWW.SEE-ERA.NET IN SOUTHEAST EUROPE fé-""r‘_n,'

SEE-ERA.NET proposal SmeISSIOn O preview & print O Info 0 Contact O Return
Programme

SEE-ERA.NET Pilot Joint Call

L &i’é‘:ﬁ‘:ﬁo" Waork Programme incl. netwarking and/or docking activities, milestones and deliverables {max. 6
pages):

MR A L Flease describe in detall the work plan and the envisaged co-operation structure to be established, In
N OBJECTIVES & case of docking activities, please describe the profect to be docked at, the role of the prospective new
BACKGROUND partners and the conditions for docking,

N RESEARCH T

TEAM INFORMATION

RESEARCH
INFORMATION

COST INFORMATION

INNOVATION
INFORMATION

Maximnurn 5 images can be inserted for one proposal,

Insert Image

TTAE B INFGERATN
PROJECT SUMMARY
FINAL SUBMISSION
LOG OFF

@ Done 0 Internet

Research Programme

Please upload your workprogramme in .rtf format.
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SEE-ERA.NET proposal Submission O preview & print O Info O Contact O Return
Programme ' ) ' )
SEE-ERA.NET Pilot Joint Call

GENERAL Flease introduce the teams, The first team is the coordinating team.
R L FPlease give & name that clearly identifies the tearm in max. 50 characters.
TEAM INFORMATION

—— Click "Add Mew Team” to add a team to this proposal,

INFORMATION Click "Team Name® to manage all the related information regarding the selected team, Click "Contact
Detzits Team Leader” o manage the contact details of the team leader of the selected team. Click

COST INFORMATION
“Delete” to delete the selected tearm.

INNOVATION
INFORMATION

. Team name
P — Greek Team Contact Details Team L eader Delete
PROJECT BUMMARY Albanian Team Contact Details Team Leader Delata
FINAL SUBMISSION Serbian Team Contact Details Team Leader Deglate

LOG OFF

@ 0 Internet

Team information

Please add all the separate teams in your consortium. Please note that the first team is de facto the
coordinating team.
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2 hitp:ffwww.intas. be - Team Information - Microsoft Internet Explorer

File Edit “iew Favorites Tools Help
o pTEvTEW E PTIIT T COTITETT TeeTOTT
Programme A
SEE-ERA.NET Pilot Joint Call
W GENERAL - - - - -
INFORMATION Team information - Edit Team Description
TEAM INFORMATION
RESEARCH Team name |Greek Team |(I\-"Ia><. 20 characters)
—r il Tearn description (Max, 3000 characters)
COST INFORMATION ; . .
~—ree The International Association for the Promotion |
INFORMATION of Co-operation with Scientists from the New
Independent States (NIZ) of the Former Soviet
P —— Union (“INTAS*), located inlSEifEi Lvenue des b
T Arts, E-1000 Brussels, EBelgium, represented by w
FINAL SUBMISSION
LOG OFF List of Senior Scientists
Ondy one Senfor Soientist can be selected at once.
First Name Fatronic Mame Family Mame
Jos Smos Edit Delete
Add Senior Scientist Flease add all senior scfentists in the feam, exclusive the Team
E—— Leader,
List of Scientific Publications
Ondy one Soientific Fublication can be selected at once, Maximum I Scientific Publications can be added to
this project,
hsfdjsfhjkfhsdikfsdikfhisdkfhd. .. Edit Delete |
Zcientific Publication Flease 33d &l scientific publications
Hurnber of Team Members invalved in this project
Mumber of Team Members under 35
FPlease chick the "Save” button in arder to save all the information on this screen,
If pou do not click the “Save” button, all the information witl be lost when changing to anothor page,
The timeouwt ocours after 30 minutes, Please save regufarly, b
@ Done  Internet

Team Information — Team details

You may freely choose a team name.
Give a short description of the team and indicate the number of team members.

When the team leader’s details have been added, the fields senior scientists (in the team) and scientific
publications (relevant to the team) will become available.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
Tel +43 1495 04 42, Fax +43 1495 04 42-40, see-era.net@zsi.at, www.see-era.net
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T T PTEVIEW & Pt o InTo o CONtact o WETUrm =
Programme iy
SEE-ERA.NET Pilot Joint Call
GEMERAL = = -
INFORMATION Team information - Contact Details Team Leader
IERIIEFORMATION Team: Greek Team
RESEARCH
INFORMATION
CELLeL Ll *Title [pr v * Position  [Head of Unit v * Say
INNOVATION
INFORMATION
Ed 1 =1
— Date of Birth [01/01/1965 | dd/mm/yyyy =
PROJECT SUMMARY * First Mame |Nisz |
FINAL SUBMISSION .
— Patronic Namel |
* Family Mame |Sidir0p0ulus |
* Organization Type | public [+
COrganisation registration nurmber is required when the organization
tppe is private
* Organization RegiStratiDnl | Ly
Mumber
Academy [ Branch |Ministry of Developmeant |
Please state the full name of the organization, 2.9, Belarus Acadely of
Sciences
* Organisation f University
Institute |GSRT |
Please state the full narme of the arganization, e.g. University of East-
Anglia
* Depar‘tmentllnternational Affairs |
Please state the full name of the organization, e.g. Departrent of
Physics
Labu:uratu:urﬂ |
Please state the full narme of the organization, =.q9. labratory of
Linguistics "
Done 0 Internet
€l

Team Information — Team Leader details

Please fill in the team leader details.
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File Edit Wew Favorites Tools Help al
- BENERAL

INFORMATION Research Information - Task Description ~

N TEAM INFORMATION IMPORTAMT, First create the Teams under "Team Information™ before managing the Tasks of this
W RESEARCH proposal,
INFORMATION

N OVERVIEW TASKS .
N PROJECT Task 1D Automatic
MANAGEMENT Task Title |

N PLANNING
COST INFORMATION

Flease create all the tasks before creating relations between tasks /
subtasks

:::::Am"::,. Depending of Task

Task Leader|

TTAE B INECRATI

PROJECT SUMMARY Belonging to team

FINAL SUBMISSION It is possible to copy and pasts from existing word documents,
LOG OFF Task Objectives

Task Methodology

Task Inputs
[prerequisites, -
infrastructure etc.)

Task Outputs
(milestones, results,
deliverables)

Does this task have any Oves ®No

PP S S

& |
@ Done  Internet

|
[«

Research Information

In this module you can build your tasks. You have the option to include subtasks, dependencies etc. but
it is advised to keep the task structure as simple as possible. When you need to delete a task make
sure all references to teams, schedules and duration are removed.

In the schedule you have the option to define 3 different timeframes for a specific task. Please make
sure that each task has a beginning and an end less then 10 months.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
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Seenrq INTEGRATING AND STRENGTHENING ’W‘;ylv!; %‘"
V2T - EuroPEAN RESEARCH AREA e
WWW.SEE-ERA.MET IN SOUTHEAST EUROPE fé-""r‘_n,'
SEE_ERA'NET proposal SmeISSIOn O preview & print O Infa O Contact O Return
Programme
SEE-ERA.NET Pilot Joint Call

B GENERAL
INFORMATION

N TEAM INFORMATION

W RESEARCH
INFORMATION

N OVERVIEW TASKS

N PROJECT
MANAGEMENT

* Project Management;
Including step-by-step implermentation plan for the whole duration of the project, contingency
planning, work planning, timetable, description of the work packages.

While the Telecenter is wvery siwilar to the traditional work place,
when you begin telecommuting, wyou should try to carefully plan your
day(s). After wou telecommute several times, the planning process
becomes easier. This section provides information on developing work

53

B PLANNING objectives, organizational and time management strategies,
COST INFORMATION Project Files
INNOVATION 3 3
B ORGATON FI|.E title . .

milol Edit Wiew Delete
T Pr1 Edit Wigw Delete

Mzximurn 10 fles can be inserted for one proposal,

PROJECT SUMMARY
FINAL SUBMISSION
LOG OFF

Plegse chick the "Save” button in order o save all the information on this screen,
If pou do not ciick the “Save” button, alf the information witl be lost when changing to anothor page.
The fimeowt occurs after 30 minutes, Flease save regufanly.

@ Done

0 Internet

Research Information — Project management

Please elaborate on the project management, including graphs, schemes, etc.
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2 hitp:ffwsww.intas. be - Planning - Microsoft Internet Explorer

File Edit “iew Favorites Tools Help

-
Seenrq INTEGRATING AND STRENGTHENING ’Mm}?;.%%
IMET (¢ curorean RESEARCH AREA S F
WWW.SEE-ERA.NET IN SOUTHEAST EUROPE ’féﬁ;‘.'
SEE-ERA.NET proposal Submission O preview & print O Info O Contact C Return
Programme
SEE-ERA.NET Pilot Joint Call

W GENERAL
INFORMATION

Tasks Teams Months Months | Months | Months

W TEAM INFORMATION 1-6 7-12 13-18 19-24

W RESEARCH
INFORMATION

[T — Task 1| Greek Team, Albanian Team... |

N PROJECT
MANAGEMENT

B PLANHING Task 2 Greek Team, tlbanian Team..., Serbian Team{HENNNEEREE
COST INFORMATION

INNOVATION
INFORMATION

Greek Tearn, Serbian Team

STHE B INECHERATIEN
PROJECT SUMMARY

FINAL SUBMISSION

LOG OFF

Greek Team
Albanian Team|
Serbian Team

& |
@ Done  Internet

|

Research Information — Planning

This is an automatic module; it generates an overview of the task/team structure.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
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SEE-ERA.NET proposal Submission O preview & print O Info O Contact O Return
Programme
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GENERAL :
INFORMATION All costs are in EURO

TEAM INFORMATION In order to manage the costs of the teams, select each team, one at 3 Hime.

RESEARCH Member Teams
INFORMATION

Labour Travel & Other

:::u::::“m" Teams Cost Subs Consum  Equipm Costs TOTAL
INFORMATION Greek Team 1350 3500 n} 0 0 4850
Aol 1440 5300 o 0 0 7240
FTAE B INFCHIRATIE Tearm...
PROJECT SUMMARY Serhian Team 1050 6520 0 0 0 7570
FINAL SUBMISSION TOTAL 3840 15820 ] ] ] 19660
LOG OFF
@ Done 0 Internet

Cost Information

This page gives an overview of the cost table per team. Click on the team name to make changes.
The team-specific page is only available if the team leader details are complete.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
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tp:Afwovw.intas. be - Costlnformation - Microsoft Internet Explorer E|
File Edit “iew Favorites Tools Help ",'
INFORMATION » ATOFMd DR - UVerview ] =
TEAM INFORMATION 0
RESEARCH
INFORMATION Greek Team
COST INFORMATION
INNOVATION
SrSIEE] Cost per Month  Total number of man Total Cost
(EUROD) months (EUROD)
HTAE B INEEHORATIZN
anour 1350 |
PROJECT SUMMARY Cost EI 1330
FINAL SUBMISSION
LOG OFF ) )
Please enter the costs for your team, broken down into the following cost
categories:
Labour Costs 1350
Travel & Subsistence | 3500
Consumables Cl
Equipment o ]
Other Costs o]
TOTAL 4850
Please enter the justification for the costs that you have entered above
Justification Travel & Subsistence
Jome groups that work as a team set team 5
obhijectives for ewveryone oh the team once a year. —
In that circumstance, an indiwvidual employee w
Justification Consumables b
Jome groups that work as a team set team 5
obhjectives for everyone on the tesm once & year. =
In that circumstance, an indiwvidual employee w
Justification Equipment
Some groups that work as a team set team 5
ohiectives for evervone on the tesm once a vear. — b
&] Done  Internet

Cost Information — Team specific cost page

Please make sure to put o (zero) in the empty fields.
Justifications for every cost category are required.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
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Programme

O preview & print O Infa O Contact O Return

SEE-ERA.NET Pilot Joint Call

GEMERAL * Infarmation about possible follow-up activities and exploitation of project results {max, 3000
INFORMATION
characters):
TEAM INFORMATION
RESEARGH Last, you and your supervisor should review the objectives frowm tine ;
INFORMATION to time. It is iwpossible to know if wou have been successful unless =
COST INFORMATION there is a review process in place. The review step builds upon the
INNOVATION job responsikbilities and the ohjective-setting exercises. Usually
INFORMATION the rewview process is conducted by the superwvisor. Howewver, in
* Description of present and anticipated future position with regard to Intellectual Property
HTHE B INFCHIRATIEN Rights (IPR) (if applicable), both within and outside the consortium, e.q. any barriers to sharing
PROJECT SUMMARY materials or results due to national legal regulations {max. 2000 characters):
FINAL SUBMISSION Status Reports i
LOG OFF =]
If wou establish monthly objectives or guarterly chjectives, you
might consider preparing a status report once a week (for wonthly
obhjectives), or once a month (for quarterly cobjectives). This will hdt

Please click the "Save” button in order to save all the information on this screen.,
If pou do not cick the "Sauve” button, aff the information wil be lost when changing to anothor page.
The #meout occurs after 30 minutes, Flease save regulary.

@ Done 0 Internet

Other Information

Please fill in the requested information.
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Seeara

WWW,.SEE-ERA.NET

SEE-ERA.NET Proposal Submission

Programme

INTEGRATING AND STRENGTHENING
THE EURDPEAN RESEARCH AREA
H SOQOUTHEAST EUROPE

O preview & print

< Info

-

e
I e

O Contact

g,
et k\j‘::;»

O Return

SEE-ERA.NET Pilot Joint Call

GENERAL
INFORMATION

TEAM INFORMATION

RESEARCH
INFORMATION

COST INFORMATION

INNOVATION
INFORMATION

TTAE B INFGERATN
PROJECT SUMMARY
FINAL SUBMISSION
LOG OFF

Project Summary Description (Max, 3000 characters)

Jtatus Reports

If wou establish monthly okhjectives or guarterly objectives, you

objectives), or once & month

might consider preparing a status report once a week

[for monthly

[for quarterly objectives). This will

(e[

Please click the "Save” button in order o save all the information on this screen.
If pou do not click the "Save” button, aif the information wilt be lost when changing o anothor page.
The meout occurs after 30 minutes, Please saue reguiatly.

@ Done

0 Internet

Project summary

Please fill in a short and concise summary of the proposal.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
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-

T g,
avr T\
>
INTEGRATING AND STRENGTHENING M.’!; %\%&
IMET (¢ curorean RESEARCH AREA e

WWW.SEE-ERA.NET IN SOUTHEAST EVROPE ’;”’""‘:'
SEE_ERA'NET proposal SmeiSSion O preview & print O Infa O Contact O Return
Programme

SEE-ERA.NET Pilot Joint Call

GENERAL
INFORMATION

TEAM INFORMATION This is an owverview of all the checks carried out by the system. Text in red indicates
RESEARCH missing or incorrect information. The button "Start Final Submission" indicates that your
INFORMATION proposal is complete and is ready for submission.

COST INFORMATION

INNOVATION For research projects for open and thematic calls:

INFORMATION

A minimurm of 3 teams

TAE B INFCORATIHHN
PROJECT SUMMARY
FINAL SUBMISSION
LOG OFF

A maximum of 20000 EURD per year

General checks:
Tazk logic is correct (schedules)
All obliged fields are filled in

@ Done 0 Internet

Final submission

On this page an overview is given of the missing information. Text displayed in red means that
information is missing or incorrectly configured.

An error on ‘Task logic is correct’ (marked in red means it is NOT correct), points to a problem in the
schedules of your tasks. If you have an elaborated task set-up then we advise to go to the planning
page to track the error.

TIP: check that every task is configured to be between 1 and 9 months.

When all the necessary information is entered, a submit box will appear on this page. The submission
has to be done by the coordinator, who has received the needed password upon registration.

Centre for Social Innovation (ZS1), Linke Wienzeile 246, A-1150 Wien
Tel +43 1495 04 42, Fax +43 1495 04 42-40, see-era.net@zsi.at, www.see-era.net
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