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To register, you will be 
asked for your name and 
email address, upon 
completion you will 
receive an email with 
your username and 
password. These are 
case-sensitive and 
cannot be changed.  
 
When you return to the 
login page, you can start 
using the application by 
logging in.  
 
The whole set of forms is 
interactive. Please save 
every page before 
proceeding to the next. 
When you arrive at the 
teams-section, please be 
aware that the first team 
is automatically the 
coordinating team. 

 



 

 
 
This page gives the general overview of the separate menu items. A tick in the tick-box means that a 
specific section is completed. 

 



 

 
 
Proposal details 
 
On this page you give the specifications of the proposals you are submitting.  
The proposal type can be Research project, Network project or Summer School.  
 
The keywords and free words should be considered with care as they will be a deciding factor to assign 
evaluators to your proposal.  If you click the search option, a wizard will guide you to determine the 
appropriate keywords.  Free words can be chosen freely and should be used to give more insight in the 
chosen keywords.  
 
The intended starting date is only indicative. The starting date will be fixed when establishing a contract 
in case of selection.  
 

 



 

 
 
 
Objectives and Background 
 
Please upload the files necessary in .rtf format.  
Images may be in the format jpg, jpeg, tiff, gif, bmp and png.

 



 

 
Research Programme 
 
Please upload your workprogramme in .rtf format. 

 



 

 
 
 
Team information 
 
Please add all the separate teams in your consortium. Please note that the first team is de facto the 
coordinating team. 

 



 

 
 
Team Information – Team details 
 
You may freely choose a team name.  
Give a short description of the team and indicate the number of team members.  
 
When the team leader’s details have been added, the fields senior scientists (in the team) and scientific 
publications (relevant to the team) will become available.

 



 

 
 
Team Information – Team Leader details 
 
Please fill in the team leader details. 

 



 

 
 
 
Research Information 
 
In this module you can build your tasks. You have the option to include subtasks, dependencies etc. but 
it is advised to keep the task structure as simple as possible.  When you need to delete a task make 
sure all references to teams, schedules and duration are removed.  
 
In the schedule you have the option to define 3 different timeframes for a specific task. Please make 
sure that each task has a beginning and an end less then 10 months.  

 



 

 
 
Research Information – Project management 
 
Please elaborate on the project management, including graphs, schemes, etc. 

 



 

 
 
Research Information – Planning  
 
This is an automatic module; it generates an overview of the task/team structure. 

 



 

 
 
Cost Information  
 
This page gives an overview of the cost table per team. Click on the team name to make changes.  
The team-specific page is only available if the team leader details are complete. 

 



 

 
 
Cost Information – Team specific cost page 
 
Please make sure to put o (zero) in the empty fields.  
Justifications for every cost category are required. 

 



 

 
 
Other Information 
 
Please fill in the requested information. 

 



 

 
 
Project summary 
 
Please fill in a short and concise summary of the proposal. 

 



 

 
 
Final submission 
 
On this page an overview is given of the missing information. Text displayed in red means that 
information is missing or incorrectly configured.  
 
An error on ‘Task logic is correct’ (marked in red means it is NOT correct), points to a problem in the 
schedules of your tasks. If you have an elaborated task set-up then we advise to go to the planning 
page to track the error.  
 
TIP: check that every task is configured to be between 1 and 9 months.  
 
When all the necessary information is entered, a submit box will appear on this page. The submission 
has to be done by the coordinator, who has received the needed password upon registration.  
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